
Cairns School of Distance Education Agreement and Consent Forms

Attached please find the school’s:

Student code of conduct agreement

Internet agreement form

State school consent form

Student resource scheme form

Home tutor form

These forms must be completed, signed and uploaded into Part One of the Student Enrolment Process. 

Thank you

The Enrolments Team

Prep to Year 6 Preptoyear6enrolments@cairnssde.eq.edu.au +61 7 4080 9250

Year 7 to Year 9 Year7toyear9enrolments@cairnssde.eq.edu.au +61 7 4080 9243

Year 10 to Year 12 Year10toyear12enrolments@cairnssde.eq.edu.au +61 7 4080 9203



Student Code of Conduct
Privacy Statement 

The Department of Education is collecting the information on this form for the purposes outlined in the Education (General 
Provisions) Act 2006 (EGPA 2006), and in particular for:  

i. assessing whether your application for enrolment should be approved

ii. meeting reporting obligations required by law or under Commonwealth – State funding arrangements

iii. administering and planning for providing appropriate education, training and support services to students

iv. assisting departmental staff to maintain the good order and management of schools, and to fulfil their duty of care to all

students and staff

v. communicating with students and parents

This collection is authorised by ss. 155 and 428 of the EGPA 2006. DETE will disclose personal information from this form to the 

Queensland Studies Authority when opening student accounts, in compliance with Part 2A of the Education (Queensland Studies 

Authority) Act 2002 (Qld). Personal Information from this form will also be supplied to Centrelink in compliance with ss.194 and 195 

of the Social Security (Administration ) Act 1999 (Cth). De-identified information concerning parents’ school and non-school 

education, occupation group and main language other than English and students’ country of birth, main language other than 

English, sex and Indigenous status, is supplied to the Commonwealth Department of Education, Employment and Workplace 

Relations in compliance with Commonwealth – State funding agreements.  

Personal information collected on this form may also be disclosed to third parties where authorised or required by law. Your 

information will be stored securely. If you wish to access or correct any of the personal information on this form or discuss how it 

has been dealt with, please contact your child’s school in the first instance. If you have a concern or complaint about the way your 

personal information has been collected, used, stored or disclosed, please also contact your child’s school in the first instance.  

Parent/Carer Agreement to comply with the Student Code of Conduct 

I  , parent/carer of acknowledge: 

▪ that I have read and understand the responsibilities of the student, parents/carers and the school staff
as outlined in the Cairns School of Distance Education Student Code of Conduct,and agree

▪ that Teachers may take whatever disciplinary action they deem necessary to ensure the safety, well‐
being and successful conduct of the students as a group or individually, in accordance with the Cairns
School of Distance Education Student Code of Conduct.

Parent/Carer Signature:   Date:

Student Agreement to comply with the Student Code of Conduct 

I  , acknowledge: 

▪ that I have read and understand the responsibilities of the student, parents/carers and the school staff
as outlined in the Cairns School of Distance Education Student Code of Conduct,and agree

▪ that Teachers may take whatever disciplinary action they deem necessary to ensure the safety, well‐
being and successful conduct of the students as a group or individually, in accordance with the Cairns
School of Distance Education Student Code of Conduct.

Student Signature: Date: 

Cairns School of Distance Education 
CRICOS Registration Number 00608A 
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Cairns School of Distance Education 
CRICOS Registration Number 00608A 

Internet Agreement Form 

Privacy Statement 
The Department of Education is collecting the information on this form for the purposes outlined in the Education (General 
Provisions) Act 2006 (EGPA 2006), and in particular for:  

i. assessing whether your application for enrolment should be approved
ii. meeting reporting obligations required by law or under Commonwealth – State funding arrangements
iii. administering and planning for providing appropriate education, training and support services to students
iv. assisting departmental staff to maintain the good order and management of schools, and to fulfil their duty of care to all students

and staff
v. communicating with students and parents

This collection is authorised by ss. 155 and 428 of the EGPA 2006. DETE will disclose personal information from this form to the 
Queensland Studies Authority when opening student accounts, in compliance with Part 2A of the Education (Queensland Studies 
Authority) Act 2002 (Qld). Personal Information from this form will also be supplied to Centrelink in compliance with ss.194 and 195 of 
the Social Security (Administration ) Act 1999 (Cth). De-identified information concerning parents’ school and non-school education, 
occupation group and main language other than English and students’ country of birth, main language other than English, sex and 
Indigenous status, is supplied to the Commonwealth Department of Education, Employment and Workplace Relations in compliance 
with Commonwealth – State funding agreements.  

Personal information collected on this form may also be disclosed to third parties where authorised or required by law. Your 
information will be stored securely. If you wish to access or correct any of the personal information on this form or discuss how it has 
been dealt with, please contact your child’s school in the first instance. If you have a concern or complaint about the way your 
personal information has been collected, used, stored or disclosed, please also contact your child’s school in the first instance.  

Parent/Guardian and Tutor - Internet Acceptable Usage Agreement 

Education Queensland policy requires that each student and a parent /guardian agree to use the internet services and access 
provided by CSDE according to acceptable guidelines. 

Please ensure that your student as well as tutors and parent/guardians understand, complete and sign their appropriate 
sections of the Internet Acceptable Usage form below. 

I, , parent/carer of acknowledge: 

 That I understand that the Internet can provide students with valuable learning experiences.

 That I also understand that the school cannot control the information on computers around the world, and that some
part of that information could be illegal, dangerous or offensive.

 That I accept that while teachers will always exercise their duty of care, protection against exposure to harmful information

must depend on responsible use by students.

 That I believe the student listed above understands this responsibility, and I hereby give my permission for him/her to use the

Internet services provided by Education Queensland. I understand that students who break these rules will be subject to

appropriate action by the school which may result in the loss of Internet services supplied by Education Queensland.

Date:Parent/Carer Signature: 

Student - Internet Acceptable Usage Agreement 

I ___________________________________, understand the Internet can connect me to much useful information from 
around the world, provide me with enhanced opportunities to communicate with other students and teachers as well as efficient 
means of receiving and sending school documents.  When I use Education Queensland internet services either at home, in a 
school or at another location I  will: 

 use it for educational purposes

 not reveal home addresses or telephone numbers - mine or anyone else’s

 not use internet services to annoy or offend others

 not search for anything that is illegal, dangerous or offensive.

 Inform immediately my Tutor if I accidentally come across anything which is illegal, dangerous or offensive.

I understand that if the school decides I have broken these rules, appropriate action will be taken which may include suspension 
of CSDE internet services for some time. 

Student Signature: Date: 
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Home Tutor Nomination Form 
All home based students are required to have a Home Tutor for enrolment at Cairns School of Distance Education. 

Student Details 
Name of Student Year level 

Home Tutor Details 
Home Tutor name 

Relationship to student 

Postal address 

Email address 

Home phone number Mobile phone number 

Responsibilities and expectations of Cairns SDE Home Tutors 
The role of a home tutor is demanding and takes considerable time. For a student to be successful in 
distance education, the home tutor plays an essential and integral role in supporting the student’s program. 

Before a decision is made to enrol, a prospective home tutor needs to be aware of their role. 

The Role of the Home Tutor 
Learning Environment 

• Ensure the student has ready access to all necessary learning materials and resources, including an
appropriate work area free of distractions or disturbances.

• Provide access to necessary course materials and appropriate technology for the student.
• Provide active support including monitoring regular return of work and supervision of the student.
• Ensure the student has a timetable of planned study to reflect full time enrolment of approximately 5

hours per day, 5 days a week.

Communication 

• Maintain close contact with teachers and advise of any change to the
student's or other family circumstance which may impact on the student's
learning or ability to return work on time.

• Establish and maintain regular contact with the teacher(s) and the school.
• Ensure work is returned on a regular basis as per the Work Rate Calendar
• Consult with the teacher if there are issues/problems preventing work returns

in accordance with the Work Rate Calendar.
• Keep up with communications from the school (emails, Facebook, website, Student Portal, QLearn

and QParents) and encouraging the student to check their emails and student notices daily.
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Participation 

• Participate in induction programs, Home Tutor Connect sessions and other home tutor support
activities.

• Ensure regular attendance by students at scheduled lessons, tutorials, Mini Schools, Camps and
other student engagement events.

• As students’ progress through the primary years, their independent learning skills are
improving. From this point the main interactions guiding the learning process occur at the teacher 
student level and the role of the home tutor becomes more of a supervisory and support role for
the student.

What to expect from the school 
• Offer of induction for the parent or home tutor
• School communication through a variety of channels including facetoface, course outline,

Facebook, student notices, teacher emails, newsletters and website.
• Student access to QLearn courses for each subject, including online learning materials.

Primary students also receive some resources in hard copy.
• Online Microsoft Teams lessons (live and recorded), as per student’s timetable.
• Connect Teacher contact at least twice per term with the student and/or Home Tutor/parent.
• Assessment of and feedback on returned work.
• Support and assistance through phone or email.
• Library and resource centre services.
• Advice with respect to guidance and special needs support.
• Access to Mini Schools, Camps and other student engagement events.

Certification 
I certify that the information provided above is true and correct and accept the home tutor responsibilities and expectations 

Home Tutor Signature Date 

Privacy notice 

The Department of Education (the department), through Cairns School of Distance Education, is collecting your personal information, 
including your name, email address, relationship status, student name, signature, residential address, phone number, PO Box, and 
mobile number. 

The purpose of this collection is to register the student's Home Tutor as required for enrolment at the Cairns SDE. The information is 
being collected in accordance with the Education (General Provisions) Act 2006. 

If you do not provide your personal information, we will be unable to the student would not have a registered Home Tutor as required. 

Your personal information will be managed in accordance with the Information Privacy Act 2009 and will not be used or disclosed for 
another purpose without your consent or unless authorised or required by law. 

Information about how individuals can access and amend their personal information held by the department, together with information 
about how individuals can make a privacy complaint is available at https://qed.qld.gov.au/privacy. 
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